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223—48.8(303,404A) Sequencing of applications for review.

48.8(1) Order of review. The SHPO anticipates the receipt of a large number of applications for
historic tax credits at the beginning of each state fiscal year. At the start of each state fiscal year, the
SHPO will utilize a project review sequencing system to establish the order in which applications will
be reviewed.

48.8(2) Filing window. Applications for historic tax credits received during the first ten working
days of the state fiscal year shall be included in a project review sequencing system to determine the
order in which they will be reviewed.

48.8(3) Initial sequencing process. An initial sorting process based on the status of the project
application at the start of the state fiscal year will be used to associate applications with the appropriate
initial sequencing category.

a. Category A projects are comprised of a state historic tax credit application that includes the
same scope of work previously submitted and approved, as documented by a signed part two of the
federal tax credit application approved prior to the first business day of the state fiscal year. Applications
eligible for this category must be received within the specified filing window and must include one of
the following: a new part two of the application with part one of the application already on file; new
parts one and two of the application; new parts one, two and three of the application; an amendment to
part two of the state application; or part three of the application associated with a previously approved
part two of the state application when actual qualified rehabilitation costs are in excess of the estimated
qualified rehabilitation costs in part two of the application.

b.  Category B projects are comprised of a state historic tax credit application without an approved
part two of the federal tax credit application on file as of the first state business day of the filing window.
Applications in this category must have part one of the application for historic tax credits on file prior to
the first state business day of the filing window, and part two of the application must be received within
the specified filing window.

c. Category C projects are comprised of an entirely new state historic tax credit application
received within the specified filing window and consisting of parts one and two of the application or
parts one, two and three of the application.

48.8(4) Secondary sequencing process. Using a random number generator, SHPO staff will assign
unique, random numbers to all applications that are eligible for inclusion in the review sequencing system
within each category of the initial sequencing system. Applications within each category shall then be
placed in numeric order from lowest to highest. SHPO staff shall then create a master review sequence
list, with category A applications reviewed first, category B applications reviewed next, and category C
applications reviewed last.

48.8(5) Random number generator. SHPO staff shall use a random number generator utility found
in Microsoft Excel 2003 or the current version of Microsoft Excel generally used by the department of
cultural affairs.

48.8(6) Outside observer. The initial sequencing process, the secondary sequencing process, and the
development of the master review sequence list will be observed and certified by an official state witness.

48.8(7) Subsequent applications. Applications for part two or amendments to part two of an
application that are received by the SHPO between the tenth business day of the state fiscal year and
the last business day of the state fiscal year shall be reviewed in order of receipt so long as tax credits
are available for reservation.



